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Ecology's Internet Hazardous Waste Home Page is at

http:/ /www.ecy.wa.gov/programs/hwtr/waste-report/index.html. Here you
will find information useful for completing your annual report, as well as a link
for opening TurboWaste.Net.

The new Dangerous Waste Annual Report, 2004 Forms, Instructions, and Guidance, is
available on the Internet at Ecology's Publications website. Download the
document or view it on-line with an Adobe Acrobat PDF viewer from

http:/ /www.ecy.wa.gov/biblio/0304018.html.
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To get started, you need a Personal Identification Number, or PIN. Ecology
sends PINs to registered generators as part of the annual report mailing.

You can request your PIN from Ecology if you do not know it. Go to
TurboWaste.Net at https:/ /fortress.wa.gov/ecy /turbowaste/ and click the Enter
TurboWaste button.

FUF§JJ‘J 13’1‘—* () —

welcome to TurbowWaste.Net

welcome to TurboWaste.Net

Welcome to TurboWaste.Net
{An internet based application for Annual Dangerous Waste Reporting)
Last updated on 037252004,

Don't use your internet browser's BACK buttan or BACK arrow when you are filling out forms on
the internet. It will reset the form to an earlier condition and you may lose inforrnation that you entered or be
unable to save the form. Look at the Haw o Navinate in Turbow aste et

] + Use TurboWaste.Met to file your 2003 Dangerous Waste Annual Report
alectranically and your annual repart dus date will be extendsd 1 manth to fprl 1, 2004, vou don't need fo ask
for the extension. Getting a FIN nurnber to st Up your TurbeWssts Met account fells us you will be an slectronic

reporter.

want to see F 3 L See Changes to Turbowaste.Met on 351772004,

Don't know YiE ) Start o VWhat to De Look at the TurboWasts MNet Instructions.

wiant to & 2 See Time Saving Tips for entering your data,

Have a BIESII0N sbout operating TurboWaste Met? See FAOs about Electronic Reporting (Frequently Asked

Questions).

See a list of Problems we are working on right now.
[ Enter Turbow aste. ]

Click on the Request PIN link.

MNew Users Existing Users
equest PIM Login to TurboW aste Met
v have a RCRA Site ID number? If

=0, click here to request vour PIN. Did you forget vour passward?
If so, click here to have your Turbowaste MNet

Create User Profile password e-mailed to you.

Did you receive your PIN? If so, click here to

create your persanal Turbowaste .Met user profile. Forget yvour User Mame?
If so, contact Ecology at 1-S00-5874-202Z2 {in state)
or 360-407-6170.

Complete all the required fields.
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Moo U ST am—

=

PIN Request

Pin Reausst

If you have = RCRA Site ID number
and are ted i i

RCRA Site ID: | £
Site Mame: | 3
b

Buttern. The aprplication will notify the Tour Mame: | E S

Departrment of Ecolagy for processin a
of pour reguest, EEiE 3

not have a2 RCRA Site

lzasa click the cancel button Fhone Mumber: | ES

sigrn-in
eeeeeeee d download = Mew Site ID

ARy

Lagend
= Required fislds

TR TE E T— C o o _'M-‘-:
et [UFOOYEISisENET —

PIM Request

BN (- Request

If you have a RCRA Site ID number
and are interestad in using
TurboWaste.Net, please camplete this RCRA& Site 1D

W H12 3456783 &=
PIN request form, Please provide your I
RCR& Site ID number, site name, your : ¢ —
name, a-rmail address and phane Site Mame: | YOUR COMPANY #
nurmber and click on the Submit
button, The application will notify the our Marne: [ JoOHN DOE £
Departrment of Ecology for processing
of vour request, Ernail: [YDUREMAIL@YDUREMAIL COkd £
If you do not have s RCRA Site ID -

. [zenzzoaser
number, please dick the Cancel button Phone Mumber: [ ES

to return to the application sign-in
screen and download a Mew Site ID
Forrm.

Legend
H Required fizlds

Ecology will send a letter with a PIN to the Forms Contact person currently
registered with Ecology. The letter will contain all the information submitted on
this form. This will ensure the PIN is only received by a legitimate contact for the
facility. The PIN letter will be sent through the regular US mail within 3 working
days.
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After you have received your PIN in the mail, use the following instructions to
create your User Profile and password:

Roles and Responsibilities
In TurboWaste.Net, there are three different roles assigned to users:

Administrator - able to manage user accounts, data and SUBMIT the data to
Ecology. Security precautions restrict who can make the submission.

Data Entry - able to manage data (enter, edit, delete, save).

View Only - may only view the data but not update it.

Create an Administrator Account or User Profile

The first user to create an account for a RCRA Site ID number is automatically
assigned the Administrator role. The Administrator has the right to assign other
users to the account. The Administrator can assign other staff administrator
rights. You must have the RCRA Site ID number and your PIN to create your
user profile.

Go to the TurboWaste.Net at https:/ /fortress.wa.gov/ecy/turbowaste/and click
the Enter TurboWaste button.

welcome to TurboWaste.Net

Welcome to TurboWaste.Net

Welcome to TurboWaste.Net
(an internet based application for Annual Dangerous Waste Reporting)
Last updated on 1271772004,

tthas r check out the links below if
information to get you started. If you
te” b an the bottarn of the screen.

Getting Started? sce Turbowaste et Instructions.

New to Forms onthe INEernet? s-- How to Navigste in Turbowaste.Het
TS See Time Sowing Tins for entering data

F Asked { See FAQs sbout Electronic Reporting (Frequently Asked Questions)

Chanyes changes were made on 12/16/2004 to make Turbowaste Net 2asier to use, Descriptions of the
changes will be added to this web site the wesk of December 20th, 2004,

Computer SeHnYS How to fix computer settings Problems o that all festures of TurboWaste.Net aperate
properly.
Enter TurboWaste
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Click on Create User Profile.

Welcome to Turbo¥ aste.Net

MNew Users Existing Users

Reguest PIN Loqin to TurbolWaste Met

Do you already have a RCRA Site ID number? If

so, click here to request your PIN. Did vou forget your password?
If 5o, click here to have your Turbow aste et

4 reate User Profile password e-mailed to you,
“ I IN? If o, click here to

create your personal Turboiaste Met user profile, Forget your User Mame?
If 5o, contact Ecology at 1-500-574-202Z {in state)
or 360-407-6170.

Enter the RCRA Site ID number and your PIN in the PIN Validation screen, then
click Submit.

PIM walidation

PIr Walidation

If wou have a PIM, please provide your
RCRA Site ID nurmbar and PIN and click
on the Subrnit button. The application RCRA Site ID: [ wanizzassTes e
will walidate the RCRA Site ID and PIMN

combination and prompt you to create PIM:
2 user account

[ 1222 T o=

If you do not have a PIM, please click
the Cancel button to return to the

e en e e
a PIN.

Legend
#: Reguired fislds

wih Problems

Enter the required information on the User Profile screen:

e The User Name and Password are something you designate yourself.

e Password is limited to a combination of 10 characters or numbers and is
case sensitive.

e The User Name is not case sensitive.

e The red * indicates a required field that can't be left blank.

The Default Profile will automatically set the database for the Simple version of
TurboWaste.Net if you do not choose the Expert version. The Simple version has
drop down fields with all of the codes built in. The Expert version is intended
for Data Entry personnel. It does not have the drop down fields.

Click on the Submit button.
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User Profile

information.

Legend
# Required fields

BT (- erofile

Pleasze provide vour first name. last
name, e-mail address, phone number,

username, password and confirmed First Mame: lJOHN 1 E3
password and click on the Submit

button. The application will create the > -
uzer account and return you to the FastNarries IDOE *

sign-in screen. The application will ,
send you a welcome e-mail with your Ernail: lmun;mmm\v‘ounzuaucou =
usernarne and pazsword infarmation.

Flease login to Turbowaste,Met using

wour username and password, Use the Default Profile: I—j
Frofile tab to manage vyour user profile Yol simple =

Phone: I

wh Problems

User Mame: I.IOHND ]
Password: | xxxxxxxx s
Confirm Password: I xxxxxxxx |

The system will check your information to make sure that all of the required
fields have been correctly filled out. When the information is found to be in the
correct format you will be transferred directly to the TurboWaste.Net Sign In
screen where you can use the User Name and Password to enter your account.

TurboWaste.Net will send you an E-mail with your User Name and Password
for future reference. Please file this information in a safe place for later use!

Fill in the User Name and Password in the fields provided. Click on the Submit

button.

TUroo VLS 2T

e

Welcome to TurboWaste.Net

Sign In
User Mame: rJDHND
Password: [
[ Submit | )
s —

Click on your Site ID number.
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User: jeri Role: User Loag Off

Assioned Sites

Welcome to TurbaoWw sste, Metl Plesse _ e

sea vour list of assigned RCORA Site 1D RCRA Site 1D: CEWADIZS“SSTSS ! )
numbers. Click on the RCRA Site ID to Site:

manage Site Identification and Annual Yaur Place

Reportdata. Use the Horme tab to 2R32%oyr Flace 5t

return to this list at any time while “our Town, W 98800

legged into the spplication. Role: E

Reguest PIN: Do you need a PIN Far
another RCRA Site 1D number? If 5o,
click hare to request vour PIN,

Add RCRA Site ID: Do you have
another PIN? If 50, click here to assign
snother RCRA Site ID to vour persanal
Turbo'W aste, Met account,

Now you are in TurboWaste.Net and able to assign accounts for your staff,
update your site information, submit your annual report or get a pre-printed Site
ID Form.

Assign accounts for staff to work with or view data:

The first User Profile assigned to an account is the Administrator. By default,
additional names and passwords entered after the first User Name and Password
will be for data entry. Data entry staff can fill out Notification and Annual Report
forms but cannot submit forms or data to Ecology.

Click on the Admin Tab located in the top right corner of your TurboWaste.Net
screen. This will open the area to add users to your account.

e TUOWESIEET

e Ecology

Intranet
HOME REPCRTS MAILOUTS

Select one of the three ways to add a User:

Invite a User - sends an E-mail to a new user, containing the RCRA Site ID
number and the PIN, so that they can set up their own account.
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Quick User Setup - adds a new user, that already has a User Profile in
TurboWaste.Net, to the account.

Set up a New User - set’s up an account for a new user who does not have a
User Profile already in TurboWaste.

HOME FORMS PROFILE ADMIN

Site Profile  Administration

User: jetibz Role: Administratar Log Off

Assigned Users

Name User ID Role Active Passvord
jeri berube jeribe Adrinistrator Tes Edit Reset

Invite a User

E-rnail the PIM to another persan so they can enter TurboWaste far this site,

Ernail Address: | Send PIN

Quick User Setup

If vou know the User 10 of the person you'd like to add, enter it here. This person
will be added as Data Entry Staff.

Enter User name: Add User

New User Setup

Create a new account for another user by entering information in the fields below.
This person will be added as Data Entry Staff,

First Narme: =
LastMame: [T
Email: [ %

Phome: [

Default Profile: lm

UserMame: [T %
Password: [ %
Confirm Passward: [T

known Problems

How to edit staff accounts

The Administrator on the account has an additional tab in TurboWaste.Net
where they can edit the roles and activities of other users.

Click on the ADMIN tab at the top of the Site Profile Screen.

%Q-Dem u‘f U*}JN l“i" J\JF

HOME REPORTS  MAILOUTS

Select an Edit hyperlink to update the role of a user.
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HOME FORMS FROFILE ADMIN

«« Site Profile  Administration

User: jeribe Role: Administrator Log Off

Assigned Users
Name User ID Role Active Passwnrd\
jeri berube jeribe Adrninistratar Yes Edit Reset
connie brining connie Data Entry Staff Yes Edit Delete Reset

dit Delete Reset é

Make changes to the user's role or status and click the Update hyperlink. For
example, you can take the check mark out of the Active box to remove the user's
rights.

The Assigned Users screen will reset.

HOME FORME PROFILE ADMIN

ite Profilz ~ Administration

User: jeribe Role: Administrator Log Off
JA
Assigned Users / \
Name User ID Role Active Password
jeri berube jeribe Administrator fes Edit Reset
|connie Ibrimng Iconme |Data Entry Staff = W date Cancel Reset
Mary Bell Wary Wigw Only Staff ‘es J Edit Delste  Reset

You may select the Reset Password hyperlink to reset a user’s password. A new
password is created in the database and an E-mail is sent to the user with their
new password.

HOME FORME PROFILE ADMIN

te Profile  Administration

User: jeribz Role: Adrministeator Log Off

Assigned Lisers —
Name User 1D Role Active asswnh
jeri berube Jeribe Administrator s Edit Reset
Iconnie Ibrimng Iconme IData Entry Staffd ¥ Update Cancel Reset
Mary Bell WMary Wiew Only Staff Yes | Edit Delete |\ Reset

Add another RCRA Site ID Number to your User Profile (for

organizations with more than one RCRA Site ID number).

Sign in to TurboWaste.Net.
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If you have the PIN for your additional sites click on the Add RCRA Site ID link
on the Home page.

TS RaET==

PROFILE

Welcome to TurboWaste.Net

User: jeri Role: User Loa Off

Assigned Sites
welcome to Turbow aste, Metl Plaass i, e
sea your list of aszigned RCRA Site 1D RCRA Site 1D: CEWADI%%STSS I >

numberz, Click on the RCRA Site 1D to Site:

manage Site Identification and Annual Yfour Place
Reportdata. Use the Home tab to 232 our Flace St
return to this list at any time while Sour Towh, Wi 98800
lzgged into the application. Role: E

Reguest PIMN: Do you nead a PIN Far
another RCRA Site 1D number? If so;
click Here to request vour PIN,

Add RCRA Site ID: Do you have
another PIN? If 5o, click here to assign
another RCRA Site ID to your persanal
Turbo'W asta, Met account,

The PIN Validation screen will display. Enter the new RCRA Site ID number
and PIN. Then click the Submit button.

PIMN Walidation
EEEEDN (i volidation

If you have a PIN, please provide wour
RCRA Site ID number and PIN and click

on the Subrit button, The application RCRA Site ID: [WAD123458?89 i E3
will validate the RCRA Site ID and PIN

comnbination and prormpt you to create PIN: |55?8 . %

& user account,

If vou do not have a PIN, please click
the Cancel button to return to the
application sign-in screen and request
a PIM,

Legend
# Regquired fields

chow Problems

If all the information is valid, the new RCRA Site ID number will be added to the
list of sites for the user profile.

Click Cancel on the PIN Validation screen to return to the Home page without
adding a new site.
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If you forget your password go to the TurboWaste.Net web site and click on the
Enter TurboWaste.Net button.

On the Welcome to TurboWaste.Net screen click Did you forget your Password?

TUPBO YIS

Welcome to TurbowWaste.Net

New Users Existing Users
Reguest PIN Login to Turbow aste Met
Do vou already have a RCRA Site ID number? If
sa, click here to request your PIN, 2" Did you forget your password?
If S0, off urboin aste Met
Create User Profile password e-mailed to you,
Did you receive your PIN? If so, click here to
create your personal TurboWaste Met user profile. Forget your User Mame?
If 50, contact Ecology at 1-800-874-2022 {in state)
or 360-407-6170,

ownproblews | 00|

Fill in your E-mail address and click Submit to send the E-mail to Ecology.

Note! The E-mail address must be the same E-mail address that you used when
you first set up your User Profile. See the User Profile directions on page 5.

Password Request
B (-5 Request

If you have a personal TurboW aste, Met
account and have forgotten your
password, please provide your e-mail Ernail: IYDUHEMNL@YDUHEMNL_EDM *
address and cdick on the Submit
button. The application will generate a
new password and send it to this a-

rmail address, Submit

If you do not have a parsanal

TurboWw aste, et account, please click
the Cancel button to return to the
application sign-in screen and create a
user account,

Legend
 Required fields

TurboWaste.Net will E-mail you the new password.
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Important! Do not use your internet browser's back or forward buttons to move
through the TurboWaste.Net screens. See the example of a back arrow below:

=]
| &

i ==
TUrooWasSIg et

Back arrows on the internet take you back to an earlier state or condition on the
website you are looking at. If you use the back arrow you will reset your form to
an earlier version and you are likely to lose data you just entered.

Instead use
the tabs at the
top of the

page, User: jaribe Role: User Log Off

J\‘S-illbD STAT
DEPAR T

: :

f

w-lz CoL 0 il
or the hnks e Profile ) Annual Report Checklist

on a page, User: jeribe Role: Adrministrator Log Off

HOME FORMS PROFILE ADMIN

Save and Submit

Cancel

or the buttons
to navigate.

Help within TurboWaste.Net:
e General descﬁtion and basic instructions under on each screen.

* Click on the by any field name for help.

*
* Avredasterisk  indicates required information.

Hint - if the text in the TurboWaste.Net screens seems too large or too small to
read on your computer monitor, you can easily re-size the display. Ask your
technical staff for help or follow the directions on the Help screens in your
computer.
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Sign into TurboWaste.Net

WASHINGT DI. STATE
DEPARTHMENT 0F
= 00 Y

Welcome to TurboWaste.Net

Sign In

User Mame: |YOUR USER NAME

Password: rYDUR FAZSWORD

Click on your Site ID Number on the Home page

TUFoR S

User: jeri Role: User Loa Off

welcome to Turbow aste, Metl Plaass i, e
sea your list of aszigned RCRA Site 1D RCRA Site 1D: CEWADI%%STSS I >

numberz, Click on the RCRA Site 1D to Site:

manage Site Identification and Annual Yfour Place
Reportdata. Lse the Home tab to 2RIAZYour Place St
return to this list at any time while Sour Towh, Wi 98800
lzgged into the application. Role: E

Reguest PIMN: Do you nead a PIN Far
another RCRA Site 1D number? If so;
click Here to request vour PIN,

Add RCRA Site ID: Do you have
another PIN? If 5o, click here to assign
another RCRA Site ID to your persanal
Turbo'W asta, Met account,

Click on Create New Annual Report in the Start a New Report box.
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HOME FORMS PROFILE ADMIN

Site Profile
User: jeribe Role: Administrstor Log off

RCRA Site ID: Wa 0123456783 ‘YOUR COMPANY

o 1234 YOUR STREET
Facility /Site ID: 12345676 YOUR TOWN, W 35808
Start a New Report Current Site Information Update Site Information

Location Info
Create News Annual Report YOUR SITE ADDRESS

YOUR TOWN. ‘i, 38808
YOUR COUNTY

Work In Progress Tax Registration:
NAICS Cods: 81232
all records for this site have been S {2

Mailing Address
YOUR COMPANYT NAME

YOUR MAILING ADDRESS
4 ‘YOLIR TOWN, Wi 88808
OtheriGptions UNITED STATES
View Reporting Histor: Leaal Owner
LEGAL OWNER'S NAME
Manage User Accounts LEGAL OWNER'S ADDRESS
TOWN, Wi, 98808
Qpen Pre-printed Site 1D Form UNITED STA

ED STATES
PHOME: 1231231234

On the Create Annual Report Screen enter the Year in the field provided.

HOME FORMS PROFILE ADMIN

Create Annual Report

User: jeribe Reole: Adrministrator Log Off

RCRA Site ID:'WADT23456789 Your Flace
; 2532 Your Place 5t
Facility/Site ID: 0000000 Ganr Town, Wi 56600

Create Annual Report el B

Reporting vear: [2004

€ Site ID Only - No Waste Data
@ ‘Vaste Data - Enter mysalf

" Yaste Data - Copy |1 =]

7 Waste Data - Import

[ Continue ] [Canesl |

Select one of the reporting methods.
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All generators are required to submit a Site ID Form as part of their Annual
Report.

If you are an XQG or SQG, the Site ID Form is the only part of the report you are
required to submit. This form verifies your site information such as contact
names, address and generator status.

All MQG and LQG’s are required to submit information about the waste they
generate each year. Select one of the Waste Data options on the screen.

Click the Continue button after making your selection.

——

HOME FORMS PRGFILE ADMIN

Create Annual Report

User: jeribe Rele: Adrinistrator Log Off

RCRA Site ID: WAD123456769 TourPlace
— 2532 our Place S5t
Facility /Site 1D: 00000000 “Your Town, W 38800

Create Annual Report

Reparting Year: [2004

7 Site ID Only - Mo Waste Data
& ‘Waste Data - Enter myself

€ aste Data - Copy | 1595 =]

 Waste Data - Import

[[Continue ] [JCancel |

\_____/

If you selected Site ID Only option, the Site ID form will open for you to
complete.

If you selected any of the Waste options, the Annual Reports Checklist will open.
From here you can complete your Site ID form, fill out your other forms, import
and export data, validate your data and submit your annual report to Ecology.
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HOME FORMS ADMTHN

User: jeribe Robe: Adrministratar Loog GFf

RLCAA Site ID: WAD 1234656785 our Place
= . = 2532 Your Flace St
Facility £ Site ID: 000000000 Sour T o, Wi SS800°
2008 Annual Report Checklist Annual Report Options
Step 1: Complete Site 1D Form
The Site ID form is required for ALL denefators.
Step 2: Manaoe OT Data Data Import/Export
Reqguired for MOG and LOG, optional for SQG and
wois, Irnport Data
Step 3: Manage GM Data Export Dats

Required for MG and LQG, optional for SQG and
MG, Copy Data from a Previous Year

Step 4: Manaoe VWR Data I :‘
Reguired for most TSDR's

Step S: Ma ate Dakta
Al data raust be validated before submission

T =Suppress Warning Messages - Show Errors ORMLY
Step 6: =

bmit to Ecoloagy

Ecology suggests you begin your report by filling out your Site ID Form first.
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Open the Site ID Form from the Create Annual Report box or the Annual Report
Checklist box.

HOME FORMS PROFILE ADMTHN

Annual Report

User: jeribe Role: Administratar Log OFf

RCRA Site ID: WADT23466729 “our Place

2532 Pl St
Facility fSite ID: 0O0000000 o T.-_?x;/ \ifé..eﬂggun'

2008 Annual Report Checklist Annual Report Options

mn; Site ID Form )

The Site 10 form is required for MLL generators,

Step 2: [Saspeses - Data Import/Export
Required for MQG and LQG, optional for SQG and
=S,

Import Diats

Step 3: Manage GM Data Export Dats
Required for MQG and LQG, optional for SQG and
FetaTe Copy Data from & Preyvious Year

Step 4: Manane WR Data I =1
Required for most TSDR's

Step 5: Yalidate Data

Al dats rmost be validated befare subrmission
I Suppress Warning Messages - Shaw Errors ONLY

Step 6: Submit to Ecoloay

You will see a partially completed Site ID Form that is already checked “As a
component of the 2004 Dangerous Waste Report”. You will be able to mark
“Revised” or “Withdraw” if you also want to file an updated Notification of
Dangerous Waste Activity.

HOME FORMS REPORTS MAILOUTS ADMIN

Site ID Form

User: jeribe Role: ADMIMISTRATOR

RCRA Site ID: WAD 123456789 YOUR CObiPANY

1224 ¥0OUR STREET
Facility fSite ID: 12345678 YOUR CITY, YW 95803

|Site ID Form |

1. Reason for Submittal 7

 To provide New Mot

ted Wiaste Activity

i To provide Rewvised Site Identification Information
i To withdraw Site Identification Number
te Identification Mumber

€ To Admin-Withdraw stion Murmber Effective Date !12.-"31.-"2005 (mm.-’dd.-"\,ryyy)

¥ as a cormponent of the Dangerous Waste Annual Report Reporting vear |2005 (yyyy)

€ To Reactivate :

2. RCRA Site ID Mumber: WAD988500310 7

3. Site Location Information ?

Company Name ;mun COMPARY HAME ES Latitude: I12.12121 £
Site Address | vour sTREET ADDRESS E S Longitude: [1ztizz ES
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The form, except for Section 10, is pre-filled for you with data from your most
recent annual report or notification submittal.

Review all areas of the Site ID Form for corrections, changes or additions that
may be needed.

Section 3 - Click on the Find NAICS Code button to be transferred to the US
Census Bureau’s website to find NAICS code information.

Section 10 - Check a Generator Status and Frequency of Generation for the
reporting year in Section 10. The following example shows how Section 10 would
be filled out by a Large Quantity Generator with monthly waste generation.

10. Type of Regulated Waste Activity

A. Hazardous Waste Activities
1. Generator of Hazardous Waste ¥ E

Ol a, Lo&E: Large Quantity Generator
[Greater than 2,200 lbsfrmal

C b MG Medium Quantity Generator
[Between 220 - 2,200 |lbzfmoa)

. SQG: Small Quantity Senerator
[Less than 220 lbsfrmia)

4. “3G: Mo Regulated Waste Generated

2. Freque of Generation

" ¢ cne-time Crnly

Click Save at the bottom of the Site ID Form and the system will return you to
the Annual Report Checklist. Click Cancel to close the form without saving.

If you are an MQG or LQG proceed to How to Complete the OI (Off-Site
Identification) Form on page 20.

If you are an XQG or SQG that wishes to use the other forms to track your waste,
proceed to How to Complete the OI (Off-Site Identification) Form on page 20.

If you are an XQG or SQG that wishes to only file the required Annual Reports
Forms, proceed to Validating Data on page 36.
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The Off-site Identification or OI Form is filled out by generators and receivers of
regulated amounts of dangerous waste - in other words, Medium and Large
Quantity Generators and Treatment, Storage, Disposal or Recycling Facilities.

It is recommended that you start your OI form first before completing GM and
WR forms. By doing so, the information on your off-site facilities will be
available for you in pull down boxes on the GM and WR forms.

Start at the Annual Report Checklist screen. Click the Manage OI Data link.

HOME FORMS PROFILE ADTIN

Frofile Annual Report Checklist

User: jeribe  Role: administrator Log ©ff

RCRA SITE ID: WAD 1 23456789 =
FACILITY¥FSITE ID: 00000000 T PO, AL SIS L
1

2004 aAnnual Report Checklist Annual Report Options
Step 1: Complete Site ID Form
T ators,
tep 2: Manage Ol Data Data Import/Export
L Fequired for MQG and LOG, optional for S2G and

s, Import Ciata

Step 3: Manage GM Data Export Data
Required for MQG and LQG, optional for SQG and
WO, Copy Data from a Previous Year

Step 4: Manage WR Data I -1 [Eeev
Reguired for most TSDR's

Step 5: validate Data

all data rust be validated before subrission
I Suppress Wwarning Messages - Show Errars OMLY

Step 6: Submitto Ecology

Enownproblews | |

The screen lists OI Forms previously entered. If you have not entered any, the
following message displays: No OI Facilities Entered.

Next click on Add on the OI screen

RCRA SITE ID: \WADT23456759 FCIR ST AT
123 FOUIR DLACE

FACILITYSSITE ID:- DO0O00000 I TR, CAT A SES0L

Reporting vear: 2008 Find an OI Facility: | “FRTd|

Print All &1 Forms

01 Facilities ( [add]

Mo DI Faolities entered - Click ‘add' to entar 3 naw 0T
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A blank form will open.

| FReporting Year: 2008

I Facility Search

Please enter one or mmiore criteria inko
the search form. Each search criteria
except State is built for starts-with
searching. For exarmple, if you search
for Site Aaddress using “Olermpia®, the
databs=ze will return any records that
start with “Slprapia® in the address.

To perforrm an all inclusive search,
please enter a % before the search
criteria. For example, if vou search for
Site Address using “Slempia®, the
database will return any records that
contain “Slermpia® within the address.

Site ID Mumber I

Mame

iy

I

Site address I
I

State |

Zip CTode I

=

[ Esarch | [ Sancel |

Enter the RCRA ID number of a facility that accepts, transports or sends you
regulated dangerous waste. For example, the Chemical Waste Management facility in
Arlington, Oregon has the RCRA Site ID number of ORD089452353. If the ID
number is in the national database, the remaining sections of the form are

automatically completed.

If you do not know the RCRA ID number, enter in the name and/or address of

the facility.

Click the Search button for a list of facilities that meet your selection criteria..

| Reporting rear: Z008

oI Facility Search

FPlaase enter one or more criteria into
the search form. Each search criteria
except State is built for starts-with
searching. For example, if you search
for Site Address using “Glympia®, the
database will return anw records that
start with "Slympia” in the addrass.

To performn an all inclusive search,
please enter a 2% before the search
crtiteria., For example, if vou search for
Site Address using " Clvmpia”, the
datzsbase will Feturn any records that
contain “Olymmipia® within the address.

Site ID Mumber |waR123456783

Mame I

Site Address |

City |

State |

Zip Code I

=

e

The Ol facilities form will open.

N

| Reparting Tear: 2008

01 Facilities

Matching Records: 1

RCRA Site ID & W site Name & T

| Refine Search

Manually Add a Facility

Please click on the RCRA Site ID Mumber to select the OI facility.

Site Address

£0 000000000 AMY COMPANY

1234 Ay plaz= S W
Ha Placs, Wa G501
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Click on the RCRA Site ID number to open the OI form.

RCRA Site ID: WaROOO000 0000 Asbestos Abatement Inc
Facility fSite ID:
Reporting vear: 2008
01 Facility
Site ID Mumber IWADDDD ey T o
Flarme Hany company N ==
Zite Address I|234ANYP|A<:ESTS\\I I S
City INOPLACE I*
State [washington ~] =
Zip Code |98108 E S
Country |[UMITED STATES | =
Comments | AI
Handler Type [ senerator I Transporter ™ special waste

Save and Walidate | | Cancel ||

Check the Handler Type(s) on the screen that show what the facility does with
your waste.

e Generators are companies that send their dangerous waste to your
company.

e Transporters haul your dangerous waste on public roads, waterways or
rail lines.

e TSDR Facilities are the Treatment, Storage, Disposal and Recycling
Facilities that accept your dangerous waste.

e Special Waste facilities accept Washington State only Special Waste.

RCRA Site ID: WAROOOOO 0000 Asbestos Abatement Inc
Facility fSite ID:

| Feporting vear: 2008 |

OI Facility
Site ID Mumber Im s T o
Flarme Hany company N ==
Site Address |123dAHYPLAcESTs\\l I e
I
City [ForieE ]t
Ztate [washington = ==
Zzip Code [ss1o0s |
Country [UMITED sSTATES =1 =
Comments ;I
=
Handler Tvpe [T cersratar T Transparter M special wasts

Save and Walidate | [»Cancel ||
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Click Save to keep the Ol record if you want to validate it later.

Click Save and Validate if you want to verify the RCRA Site ID number is correct
before you proceed. Ecology recommends that you validate each RCRA Site ID
number as you enter it. It is much easier to fix one incorrect RCRA Site ID
number on the OI Form than to fix it in many places on your GM or WR Forms.
Please note that you will receive the following warning message when you

Save and Validate if you have not completed any GMs using the RCRA Site
ID number

VYalidation Results

If only Warnings are listed below, and vou do not plan on correcting them, please select the Save option below,

when you Validate your Annual Report, select the "Suppress Warnings' option and you will not be reminded of
these Warning items.

Rule Hame Description Type

i

Unuzed off-site facility RERA The RCRA Site ID Mumber listed az a "Generator", "TSDR", or "Special
Site ID nurnber wizste" Handler Type iz not used on your GM and/or WR Forms. Pleass
either enter the waste shiprnents sent to ar received from this facility, or

delete the ©I RCRA Site ID Murmber if it was not used during the reporting
year, [Rule ID: 20)

Error Types: E-Error, W-Warning

This does not need to be corrected at this time. Please clickSAVE.
Click Cancel if you do not want to keep the OI record for that facility.

You will be returned to the OI Forms screen. From here you may add another
OI or return to the Annual Report Checklist to continue your report.

01 Facilities

User: jeribe Role: Adriinistrator Log Off

RCRA Site ID: WARDOOOD Q00 Yaur Company

2352 Your Place St
Facility fSite ID: 00000000 Wour Tewn, Ve, 98200

Repaorting Year: 2010 Find an &I Facility: | IFind||

Print All ©1 Farmns

OI Facilities (

RCRA Site ID AT Mame/Site Address AT Generator Transporter TSDR Special Waste

WADOOD 000000 ANY COMPANY Mo Mo es Mo +Edit
1234 AMY PLACE 5T Delete
WO PLACE, Whé 98201
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All Large Quantity Generators (LQGs) and Medium Quantity Generators
(MQGs) must submit information about the waste they generate each year. This
information is submitted on the Generation and Management (GM) form. One
GM form is submitted for each hazardous waste stream that is generated during
the reporting year.

To begin, click on the Manage GM Data link in Annual Report Checklist.

2009 annual Report Checklist Annual Report Options
Step 1: Complete Site ID Form
The Site ID form is reguired for ALL generators.,
Step 2: Manage OI Drata Data Import/Export
Required for MQG and LG, optional for SQG and
OGS, Irmport Dats
Step 3I: rfanage G Data Expotrt Data
FRequired for MIQG and LG, optional for S0G and
s Copy Data fraorm a Prewious Year
Step 4: Manage WR Data I =1 [E=8%
FRequired for most TSDR's
Step S: validate Data
All data must be walidated before submission
I Suppress Warning Messages - Shaow Errors QMUY
Step 6: Submit to Ecology

Next, click on the Add button.

Erint All GM Waste Streams

GM Waste Streams {\ [add]

Mo &M Waste Streams entered - click 'add' to enter 3 waste stream

cownbroblems | |

You will see a blank GM Form.
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1ZzavYOUR ST

RCRA Site ID: “WWAaH1z2zase7=s VOUR COhdPANY
Facility FSite ID: 12345678 TOUR TOWYH, W 98808

| Reporting Year: 2009 |

| GM Form {simple version) [ Switch to Expert Yersion i ||

A. Descrption of Dangerous Waste Streans

Sequence Number: 1

~-1. H what is vour profile code? (Cptiaonal)

[ Select Waste Streamn | Copyv a waste straam fram a previous reporting ¥ear
-2 Enter a description of the waste stream.
a-3. H which EPA hazardous waste codes are associated with this waste stream?

A-1 The profile code is optional. It is provided for internal tracking codes if your
company uses them.

There are two different views of the GM data entry screens. The following
example uses the "simple version" which has descriptions and drop down lists
on the fields. Clicking on the Switch to Expert Version button will change to a
screen designed for rapid data entry. The Expert form does not have labels or
drop down lists.

You can either start data entry on the blank form or click on the Select Waste
Stream button (Only available in the Simple Version of this form) to copy the
waste stream information from a previous years Annual Report.

RCRA Site ID: WAH 123456753 TOUR COMPaNT
- . 1234 YOUR ST
Facility fSite ID: 12345678 TOUR TOWYH, W 35503

| Reporting vear: 2009 |

| GM Form {simple wersion) [ Switch to Expert Yersion i ||

A. Description of Dangerous Wasbe Stream

Sequence Mumber: 1

A1 E Wwhat is yvour profile code? {Optional)

(&s{eetw«‘aitefs "éfé_t’i‘? _-‘D:DDY a waste stream from a previous reporting year

a-z.H Enter a description of the waste stream.

F e which EP& hazardous waste codes are associated with this waste strearm?

L« lefl

In this example the generator has clicked on the Select Waste Stream button and
then clicked again on Waste Sequence 1, "Waste Combustible Liquid Including
Kerosene and Diesel", from their 2003 Annual Report.
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RCRA Site ID: WAR 123456789 YOUR COMPANY
1234Y0UR STREET
Facility fSite ID: 12345678 YOUR TOWN, A 38803

Find Sequence Mumber: I

‘Waste Stream History

Select a Reporting Year: [F0S
Sequence Profile Code Waste Description
.
1 \ toxic stuff
7
~ Cmrom |

GM Waste Sequence 1 from the previous year will be copied into Waste
Sequence 1 on the 2004 GM Form. Note that waste shipment information such as
quantities and manifest numbers do not copy.

Check all data and make the necessary changes and scroll to Section B-4. If you
are a LQG you may scroll to B-5 and use the Calculate button in B-4 after
entering your shipments.

B-4. H

You have entered 0 off-site management summary records, Please click the Manage Offsite Summary Records
button to add, edit, or delete off-site management data, vou can also use the Calculate button to compute the
off-site rmanagerment summmary records based on the shipments sent off-site entered in section B-5,

| Calculate || Manage Offsite Summmary Records |

Enter the required information. Click on the red & at the right side of the line if
you have made an error in B-4 or B-5 and want to delete the entire line.

Click the Main Form button to return to the GM form.

|GM Form {(simple version) |

B-4. Please prowvide the following information for each offsite management record.ﬂ
FPage 1 of 1 (0 Records)
l, add Designated Facility A | Aadd designated facility (01 Form)
i. Designated ii. Management i, Quantity iv. Recycling
Facility (TSDR) Code Percent
= — =  —— —— 53
=l I =1 I | s <]
= | =1 I I e <
=1 I =1 I | % U<
=i = — = <
= — ——— —— o
= &= | — = L]
= — =1 — = <
= — — = ©
[ — = — — <]
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Click Save, at the bottom of the form, to keep the GM record if you want to
validate it when you have completed your report.

Click Save and Validate, at the bottom of the form, if you want to verify the
individual GM is correct before you proceed. Ecology recommends that you
validate each GM as you enter it. It is much easier to fix one incorrect GM than
several at the same time. You may choose to Validate your GMs when you have
completed your report by clicking Save.

[save ]| save and walidate ][ cancel |

When you have clicked the Save and Validate button the Validation Report
Results Screen will open.

If there are errors and/or warnings on your report correct all the errors.
Warnings should be reviewed to insure that there hasn’t been an error made.
Warnings do not have to be corrected. Please follow the directions on the
Validation Report Results Screen to continue your report. To correct the errors
click on the blue link located in the error message. This will take you back into
the GM form so that you can correct the error. Click on the Save button again.
You will return to the GM Waste Stream Screen.

HoME FORMS PR SFILE ACTAIN

Jser: jeribe Role: sdrministrator Log Off

[walidation Report Results |
|Resu|ts:2 [ Sortby Form ]l

[t [ T [ warmin a)

Rule: 127 - Missing company nanme

Missing company name (RuIE 10 127F)

Facility: w»OuR compPany S
Reporting Years: 2005

€51 - 55652 - Site Identification Forrm =

S e e A TR S e e bBut no waste reporbed
the reporting pear Large Quantity Generator s cheagkad (0 Bos 10 4-1
= te

hi
Shlpped off-site ar placed into on

o CRula 101 2665

Facility: ¢OUR CORPA LY - WAD123456789
Reporting Year: 2008

AR - Annual Beport Gats Discrepancy

If you have only warnings you will have to click on the Annual Report Checklist
link. If you need to add more GM’s click the Manage GM Data link again.

Not Ready to Submit? If you have not completed your annual report you may
stop here or continue inputting information. If you are planning to stop the
system will save your information to this point.

Ready to Submit your report to Ecology? See Validating and Submitting Data
on page 36
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All facilities that receive hazardous waste from off-site for treatment, storage,
disposal, and/or recycling must report information about the waste they
received on the Waste Received (WR) form. One WR form is submitted for each
hazardous waste stream received during the reporting year.

To begin, click on the Manage WR Data link in Annual Report Checklist.

2009 Annual Report Checklist Annual Report Options
Step 1: Complete Site ID Form
The Zite ID form is required for ALL generators,
Step 2: Manaage OI Data Data ImportfExport
Required for MQG and LQG, optional for SQG and
®OG, Import Data
Step 3: Manage GM Data Export Data
Required for MQG and LQG, optional for S0G and

wQGE, Copy Data from a Previous Year
Step 4: Mafage WR Data :

Eequired for most TSDR's

Step 5: Validate Data
all data must be walidated before submission

| Suppress Warning Messages - Show Errars OMLY

Step 6: Submit to Ecology

Next, click on the Add button.

Primt all Wk Waste Strearms

WER Waste Streams

Mo WR Waste Strearms entered - click 'Add' to enter a new waste stream \"‘—"‘

You will see a blank WR Form.
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WR Form {simple version) [ Switch to Expert Version |

A. Description of Dangerous Waste Stream

Sequence Number: 1

1. H what is the profile code? (Optional)

l-' Select Waste Stream ] Copy a waste stream from a previous reporting year
2.8 Enter a description of the waste stream,
3.8 Which EP& hazardous waste codes are associated with this waste stream?
4. ﬂ which Washington State-only dangerous waste codes are associated with this waste stream?

s.H What is the designation of this waste stream?
Coenw O pw

1. The profile code is optional. It is provided for internal tracking codes if your
company uses them.

There are two different views of the WR data entry screens. The following
example uses the "simple version" which has descriptions and drop down lists
on the fields. Clicking on the Switch to Expert Version button will change to a
screen designed for rapid data entry. The Expert form does not have labels or
drop down lists.

You can either start data entry on the blank form or click on the Select Waste
Stream button (Only available in the Simple Version of this form) to copy any
"Description of Dangerous Waste Stream" from a previous years Annual Report.
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‘ WR Form (simple version) [ Switch to Expert Wersion ]|

A. Description of Dangerous Waste Stream

Sequence Number; 1
1. E what is the profile code? (Optional)
(j:— Select Waste Stream ] Cop waste strear from a previous reporting year
s
2.H Enter a description of the waste stream.
3.8 Which EPA& hazardous waste codes are associated with this waste stream?
4. H Which Wiashington State-only dangerous waste codes are associated with this waste stream?
s.H What is the designation of this waste stream?
Cenw O oow

In this example the person filling out the WR form has clicked on the Select
Waste Stream button, then clicked again on Waste Sequence 3, "Lacquer Thinner
and Paint Pigment Residues", from an earlier Annual Report.

Find Zequence Mumber: I

Waste Stream History

Sequence Profile Code Waste DescHpton

1 WASTE COMBUSTIBLE LIQUID INCLUDING KEROSEMNE
amMD DIESEL.

2 WaSTE COMBUSTIBLE SOLVENTS,

LA
C/’ LACQUER THIMMER AND FPAIMT PIGMENT RESIDUES.

WR Waste Sequence 3 from the previous year will be copied into Waste
Sequence 1 on the new WR Form.

Check all data and make the necessary changes and scroll to Section 9.
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WR Form {simple version)

Find Manifest Murmber: I

9. Please provide the following information for each shipment received from off-site. E
Page 1 of 1 {0 Records)

Add sending facility {3 Form)

i. Date Received ii. Manifest iii. Internal iv. Sending v. Quantity vi. Management
(mm /S dd fyyyy) Document Tracking Facility Received Code
Number Code

4

2 E E E EE R R E
DD OO

o 6l 6l B 6l B @I @l 0 (o
bl o] el 1] e 1] e 1] e 1

Enter the required information. Click on the @ at the right side of the line if you
have made an error in Section 9 and want to delete the entire line.

Click on the Main Page button to return to the WR Waste Stream.

TurboWaste.Net User Guide
Dangerous Waste Annual Reporting

-31-



WR Form {simple ¥ersion) |

Find Manifest Murnber: I

9, Please provide the following information for each shipment received from off-site. E
Page 1 of 1 (0 Records)

[ Add Sending Fagility | add sending facility (O Farm)

i. Date Received ii. Manifest iii. Internal iv. Sending v. Quantity vi. Management
(mm S dd Syyyy] Document Tracking Facility Received Code
Number Code

4

R R

DRI I

el 6 B B[R R E R E
i f { il il

i
':Q."-

Click Save to keep the WR record if you want to validate it when you have
completed your report.

Click Save and Validate if you want to verify the individual WR is correct before
you proceed. Ecology recommends that you validate each WR as you enter it. It
is much easier to fix one incorrect WR than several at the same time. You may
choose to Validate your WRs when you have completed your report by clicking
Save.

[save ]| save and walidate ][ cancel |

When you have clicked the Save and Validate button the Validation Report
Results screen will open. If there are errors and/or warnings on your report
correct all the errors. Warnings should be reviewed to insure that there hasn’t
been an error made. Warnings do not have to be corrected. Please follow the
directions on the Validation Report Results screen to continue your report. To
correct the errors click on the blue link located in the error message. This will
take you back into the WR form so that you can correct the error. Click on the
Save button again. You will return to the WR Waste Stream screen.
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HOME FORMS PEROFILE ACMIN

Validation Report Results

Jser: jeribe Role: Administrator Log Off

|Va|idatiun Report Results |

|Results: 2

|Legend:

Rule: 127 - Missing company name
Missing company name [(Rule 100 127)

Facility: youpcompany T A D 23456789
Reporting Year: 2005

@5652 - Site Identification ED

Rule: 166 - Site ID Form - LG generator status, but no waste reported
3M formz have not been filled out for the reporting year, Large Quantity Generator is chacked 0 Box 10 A-1
aon the Site ID Form, Large Quantity Generators are required to fill out 2 GM form for each regulated waste
stream, Section B-5, Waste Shipment information |5 slso required for Large Suantity Senerators. If regulated
W ||lamounts of waste were generatad but were not shipped off-site during the reporting year, you must check the
'WQGE - Mo Requlated Waste Generated' box on the Site 1D Form and note inthe Cormment Saction that yoor
wara a LOG without waste shipments. If regulated amounts of waste were generatad but remained in
accumulation and were not shipped off-site or placed Inta on-site management yod may disregard this
message. [Rule ID; 166)

Facility: YOUR COMPADY - WwWADTZ3456789
Reporting Year: 2002

AR - Annual Report Gats Discrepancy

If you have only warnings you will have to click on the Annual Report Checklist
link. If you need to add more WR’s click the Manage WR Data link again.

Not Ready to Submit? If you have not completed your annual report you may
stop here or continue inputting information. If you are planning to stop the
system will save your information to this point.

Ready to Submit? See Validating and Submitting Data on page 36.
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If you have your own system for tracking hazardous waste data, you can save
data entry time by importing your data into TurboWaste.Net. To do this, you
must prepare your data in text files according to the Flat File Import
Specifications. Please see the Flat File Import Specifications at

http:/ /www.ecy.wa.gov/programs/hwtr/waste-
report/turbowastedotnet/FileConverter/fileconversionutility.htm You need to
verify that your data meets the specifications before you continue.

Note! The Site ID Form data cannot be imported. This data must be directly
entered into TurboWaste.Net.

To begin the Import process you must first create a new annual reporting year.

On the Site Profile screen, click on Create New Annual Report in the Start a New
Report box. It is located in the top right portion of the page.

Click on the Waste Data - Import link and enter a reporting Year. Click on the
Continue button.

HEME FORMS PRCFILE ADMIN

Create Annual Report

User; jeribe Role: Administrator Log Off

RCRA SITE ID: WAD 123456783 YOUR COMPANY

1234Y0UR PLACE
FACILITY/STTE IDx- Q0000000 YOUR TOWH, WA gsa0)

Create Annual Report

Reporting Year: ]2004

 Site 10 Only - Mo Waste Data

 Waste Data - Enter myself

 Waste Data - copy I E-1-14 .I

¢ Waste Data - Irmport

[ continue | [ canesl |

Khown Problems

The Importing files page will open.
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User; jetibe Role: Administrator Log Off

HOME FORMS

PROFILE

wnnual Feport Chacklist

RCRA SITEID: WAl 23456783
FACILITY/SITE ID: DOO0G00G

WOUR COMPANY
1234 VOUR PLAGE
WOUR TOWH WA 3801

|ReDUrtmg Year: 2004

Plezsa click the browss buttans to
select 2ach import file from yoar
cornpater, Itis irmportant to verify that
each Import file s bullt according to
the published Dedartrment of Ecology
File Import Specifications. Diats
thatis Inan incowect format will not be
loaced Inta the Turbowaste, et
databaza,

Click the import button to temporarily
leac annual repot data, The
appication will display metrics for the
number of records being imported. If
the meatrics are corract, click tha Ssve
Irmported Recards button to load
anndal report data into the database,
The application will return vou o the
Faporting Forms Log soreen aftar the
data is loaded. Fease run the
walidation repart 2o ensure thas all
business rulas ars mat in the Importad
data,

Plazse ramnembe: to submit your dats
to Ezolagy. after it is imported Into
Turbo'Waste,Met and has been
walidatad,

.
GM Waste Streams i N\
GM Primary Browse.. |
Offsite Menagement Browse... I
Shipments Sent Browse...

WR Waste Streams

WR Brimary Browmese...
Shipments Received Browse...

01 Facilities

CI Primary Browse.. |

Cimport ||

ADMIN

Import Files

Use the Browse button to find the files on your computer. Special Note: The
importing process is a complete file replacement and does not append or add
records. You can manually add, delete and/or change data once is has been
imported.

If you want to import GM files you must import all three GM files. Similarly, if
you are importing WR data you must import both WR files.

When ready, click the Import button.

If your import is successful, you will get a message giving you details on the
data. Click OK to save your imported data. Note that any previously stored
data for this reporting year will be over written.

Microsoft Internet Explorer

2)

OK Cancel |

X

Saving imported data to the database will overwrite all existing data for the reporting year. Are you sure
you want to save this data to the database?

It's a good idea to check your imported data to insure amounts and codes are

correct. Next step is to validate your data. Please see “Validating Data” on page

36.
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You may validate your un-submitted data at any time.

To begin, go to the Annual Report Checklist screen and click the Validate Data
link.

HOME FORMS PROFILE ADPATH

= Profile Annual Report Checklist

User: jeribe Role: adrinistrater Log Off

RCRA SITE ID:WAD 123456783 SO A S OM PARY

FACILITY/SITE 1D 00000000

2008 aAnnual Report Checklist Annual Report Options
Step 1: Complete Site ID Form
The =ite 1D forr is required for ALL generators.
Step 2: Manage O1 Data Data Import/Export
FRequired for MQG and LQG, optional for SQG and
=oG, Irmport Cista
Step 3I: Manage GM Data Export Diats
Reguired for MQG and LQG, optional for 503 and
=G, Copy Data from a Previous Year
step - =
Required for most TSDR's
Step 5: Validate Data
Aall data miust be validated before submission
I Suppress Warning Messages - Shaw Errors ORNLY,
\EE‘T:‘-E‘:—-—H_,.:. tn Ecology
| Helo | ShEEeE | keowneebews | |

The validation process will begin. After a brief time, the Validation Report
Results screen will open. Any errors and/or warnings found will be displayed.

You need to correct all errors and review all warnings to insure that there hasn’t
been an error made (warnings do not have to be corrected).

To correct the errors, click on the blue link located at the end of the error
message. This will take you back into the form so that you can correct the error.
Click the Save button on the corrected form to be returned to the Annual Report
Checklist. Click Validate Data again to repeat the process. Continue until all
errors have been corrected.
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Jser: jeribe Role: Adrministrator Log Off

|Va|idatinn Report Results |

|Results: 2

|Legend:

Rule: 127 - Missing company name
Mizsing commpany name [(Rule 100 127)
Facility: vouRcoMpsiy T wAD 2345573

Reporting Year: 20085

€51 - £5652 - Site Identification Fowm =%

Rule: 166 - Site ID Form - LG generator status, but no waste reported
GM forms have not bean filled out for the reporting year. Large Quantity Generator iz chackad (0 Box 10 A-1
on the Site ID Form, Large Quantity Generators are required to fill out 2 GM form for each regulated waste
strearn, Section B-5, Waste shipment information |5 also required for Large Cuantity Generators, If regulated
W |lamounts of waste were generated but were not shipped off-site during the reporting year, you must check the
WS - No Requlated Waste Generated' box on the Site 1D Form and note in the Comment Section that yoor
wara a LG without waste shipments, If regulated amounts of waste were generatad but remained in
sccurnulation and were not shipped off-site or placed inte on-site rmanagement you may disregard this
message, [Rule ID: 168)

Facility: YOUR COMPANY - WADT 23456789
Reporting Year: 2002
AR - Annual Report Data Discrepancy

Not ready to Submit? STOP HERE if you do not wish to submit your report at
this time. You will be able to modify your report by clicking on Modify my
Annual Report Data.

HOME FORMS PROFILE ADMIN

: Profile.  Annual Report Check

User: jeribe Role: Administrator Log Off

RCRA Site 1D; WAD1 23456759 Tour Place
: 2522 Your Place St
Facility /Site ID: 00000000 odr Town, Wi 98300
2008 Annual Report Checklist Annual Report Options
»‘I'ﬁ'EﬁTf;' my Annual Report Dat,
Step 1: Complete Site ID Form > Zth's opttbntnpatcr ol "Et';
The Site 1D form is required for ALL generators, Vil | e et A aate: o datal
Step 2: Manage 01 Data :anlg“abe‘cwe veu can slilmitta
Required for MQG and LQG, optional for SOG and il
KOG,
Step 3: Manage GM Data
Required for MQG and LOQG, optional for S0G and
R,
Data Import/Export
Step 4: Manaoge WR Data
Required for most TSDR's Irripar 5
Step 5: Validate Data Export Data
All data must be validated befars submission
Es Warning Mes - Shaw Errars GNLY Copy Data from & Previous ¥ear
Step 6:  Subhmit to Ecoloay [ = |

Ready to Submit? Click the Submit to Ecology link.
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HOME FORMS PROFILE ADMIN

e Profile.  Annual Report Checklist

User: jeribe Roles Administrator Log Off

RCRA Site ID: 'WaAD123456789 “four Place :
i - 2532 Your Place 5t

Facility fSite ID: 0000000 Sour Tawn, W 98800

2008 Annual Report Checklist Annual Report Options

Modify my Annual Report Data
Uze this option to update your report
after you have vzlidated vour data,
You will have to validate vour data
agaln before vou can subrmitto
Ecolaagy.

Step 1: Complete Site TD Form
The Site 1D farrm is required for ALL generators.

Step 2: Manage O1 Data
Required for MQG and LOQG, optional for S0G and
R,

Step 3: Manage GM Data
Reguired for MQG and LOG, optional for 340G and
mG,

Step 4: Manage WR Data
Required for most TSDR's Irnpart Data

Data Import/Export

Step 5: Validate Data Export Data
All data must be validated before subrmission
- . Messages - Show Errars QMY Copy Data from a Previous Year

[ ®

Submit to Ecoloay

Your Annual Dangerous Waste Submission Summary Screen will open that
summarizes important parts of your report. Review the data on the screen to
insure it is correct.

If the data is incorrect press the Cancel button to return to the Annual Report
Checklist to modify your report.

If the Annual Dangerous Waste Submission Report information is correct, click
the Submit button at the top of the screen to send the report to Ecology.
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HOME FORMS PROFILE ADMIN

Annual Report Submission

User: jeribe Role: Administrator Log Off

R e 10 ozl s
Facility fSite ID: 00000 *aur Tﬁvm___w.t\ SEBD_H
Reporting Year: 2008 (_ _submit || £

Brint Submission Sumirmary

Annual Dangerous Waste Submission Summary

Regulatory Status Summary

&

Exarnpt Genarator Irnporter of Hazardous Waste

Transporter of Hazardous Waste Operated a5 a permitted TSOR Faclity

Recycled waste from other businesses within 2 24-

Gin-Site Wasts Recyclar holir.patind

Genstated Permit-Bp-Rule Waste Watars Conductad Universal Waste Activity

-
=
=

Gparstad 3z 3 Transfar Facility [T |tanducted Dangarous Waste Fusl Activity
| 1]
IE

Conducted Used Ol Managerent

Trastzd waste undar Treatmant-By-Ganarator
guidance

Wl (T ||| AW

Genatated Mixed Radioactive Wasta

T — Total Waste Ganeratan: 6,00 Paund

1
Top Five GM Wasta Streams ‘

4 i o
| Seq. |Waslz Pescription | Origin | o | Rkl | L

WR Waste Summary (for TSDR reporting) Total Waste Received: 0.00 Pounds|
Top Five WR Waste Streams ‘

Once you have submitted your report you will not be able to edit again.

A pop-up window will ask you one final time if you are sure you want to send
the data to Ecology. Once it is submitted to Ecology it is your official submittal.
To change the information after it is submitted requires an Amendment Request
to Ecology.

A pop-up window will ask you one final time if you are sure you want to send
the data to Ecology. Once it is submitted to Ecology it is your official submittal.
To change the information after it is submitted requires an Amendment Request
to Ecology.

Microsoft Internet Explorer i o li

b ] 1 certify under penalky of law that this document and all attachments were prepared under mey direction or supervision in accordance
\{J,J with a system designed to assure that qualified personnel properly gather and evaluate the information submitted. Based on my
inguiry of the person or persons who manage the syskem, or those paersons directly responsible For gathering the information, the
information submitted is, to the best aof my knowledge and belief, true, accurate, and complete. T am aware that there are significant
penalties For submitting False information, including the possibility of fine and imprisonment for knowing violations,

Cancel I

Click OK to send your data and you will be returned to the Site Profile.
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HOME FORMS PROFILE ADMIN

Site Profile
User: jeribe Role: Adrainistrator Log Off

RCRA Site ID: WA 012345678 YOUR COMPANY

1234%0UR STREET
Facility fSite ID: 12345678 YOUR TOWN, e, 98808

Your electronic submission to Ecology was successful, Thank you.

|Start a New Report | |Current Site Information Update Site Infurmatiun|
I I - 1

Click on Log Off to exit from TurboWaste.Net.

You will be able to view, print and request amendments to the report from the
Reporting History screen. Please see page 41 for instructions on the Reporting
History screen.
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The Reporting History screen contains links to your site’s historical data that has
been submitted since 1995. From here you can:

e View and Print submitted data

e Export data files of submitted data (in Flat File format). See instructions
on page 43.

e Request Ecology open your data up for amendments (i.e. changes). See
instructions on page 44.

Click on the View Reporting History link on your Sites Profile screen.

HOME FORMS PROFILE ADMIN
Site Profile

User: jeribe Role: Administrator Log Off

RCRA Site 1D: WADDOD625368 ADVANCED CARPET WAREHOUSE
1z

-~ - 4 S 2ND ST
Facility /Site 1D: 1112243 TAKIMA, WA 98901

Your electronic submission to Ecology was successful, Thank you,

Start a News Report Current Site Information Update Site Information

Location Info
Create New Annual Report 124 5 2WD ST

YAKIMA, WA 98901
AKIMA

Work In Progress Tax Reqistration:
WAICS Code: 81232

AR: ZO10 Edit Delete Business Type:

Mailing Address
ADWANCED CARPET WAREHOUSE

" 5707 W CHESTMUT AVE STE 1
Other Options TAKIMA, WA 35301
UMITED STATES

Tew Reporting Histor
Legal Owner
ADWANCED CARPET WAREHOUSE
Manage User Accaunts 5707 W CHESTMUT AVE STE 1
AKIMA, WA 95901
Open Pre-printed Site 1D Form UNITED STATES

000-000-0000

1. This Site ID History section lists the notification and annual reports
submitted to Ecology.
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1. This Site ID History section lists the notification and annual reports
submitted to Ecology.

e Entry types, such as “RY2002”, are for annual reports.

e Entry types, such as “New”, “Revised”, “Withdrawl”, are for
notifications.

e Entry types, such as “Revised: RY2003”, are for an annual report that
was also marked as a revised notification.

2. The Annual Report History section lists each annual report that was
entered for this facility. It also shows the number of GM, WR and OI

forms (if any).

3. Click on the blue link to view and/or print the individual forms.

Profile  Reporting History

User: jeribe Roles Data Entry Staff Log Off

RCRA Site ID: WADODD 123456 YOUR COMPaNT
" y 1234YOUR STRET
Facility /Site ID: 12345673 YOUR TOWN, ¥A38808
Site ID History
Type Status Submitted Effective E-Filer
AR RYZ004 200G 12/31/2004 Yes View Print
Revised: RTZ003 LQG  3/4/2004 12/31/2003 Yes View Print
AR RYZ002 LQG  3/28/2003 12/31/2002 Yes View Print
AR RYZ2001 LOG  4/4/2002 12/31/2001 Tes View Print g 3.
. - Q
1 AR RYZO0D LQG  4/16/2001 12/31/2000 Yes Vigw Print
> AR RY1999 LOG 44472000 12/31/1994 Yes View Print
AR RT1998 LOG /11993 12/31/1993 Yes View Print
AR RY1997 LQG  9/24/1398 12/31/1997 Yes View Print
AR RY1998 LQG  12/10/1997 12/31/1996 Tes View Print
AR RY1095 LQG  7/31/1996 12/31/1995 Yes View Pri
Annual Report History |
Reporting Year: 2004
Submitted: Yas Site ID Form: Yes Export Files
E-Filer: ACH Amend Dats
» GM Waste Streams (21)
2. WER VWaste Streams (2)
OI Facilities 8]
Submitted: ACH Site 10 Form: Ves Export Files
E-Filer: Yes Amend Drata
GM Waste Streams (61)
WR Wiaste Streams (0)
QI Facilities (11)
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You can download a copy of your GM, WR and OI data at any time in text file
format. Site ID Form information is not downloadable.

Exporting Un-Submitted Data: For data that has not yet been submitted to
Ecology, start at the Annual Reporting Check List screen in TurboWaste.Net.
Click the Export Data link. Then click the Download button. Follow the
instructions on screen to copy the data files to your computer. Contact Ecology if
you need assistance.

Exporting Submitted Data: Start at the View Reporting History screen in
TurboWaste.Net. Click the Export Data link for the reporting year you are
interested in. Follow the instructions on screen to copy the data files to your
computer. Contact Ecology if you need assistance.
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How can I change data I already submitted to Ecology?

After Annual Report data has been submitted to Ecology using TurboWaste.Net,
it is "locked" for any further data entry. The only available functions are to
amend (change) your data or to export a copy of your data files (any GM, WR, or
Ol files) from TurboWaste.Net to another location.

Start by going to the clicking on the View Reporting History link.

HOME FORMS PROFILE ADMIN

Site Profile

User: jeribe Role: Adrinistrator Log Off

RCRA Site ID: WADD00625365 ADWANCED CARPET WAREHOUSE
e 124 5 2ND ST|
Facility/Site 1D: 1112243 FAKIMA, W 98301

Your electronic submission to Ecology was successful. Thank you.

Start a News Report Current Site Information Update Site Information

Location Info
Create New Annual Report 124 5 ZND 5T

YAKIMA, WA 85901
VAKIMA

Work In Progress Tax Registration:
WAICS Code: 81232

AR: 2010 Edit Delets Business Type:

Mailing Address
ADWANCED CARPET WAREHOUSE

- 5707 W CHESTNUT AVE STE 1
Other Options VAKIMA, WA 98901
UNITED STATES

Tew Reporting Histor
Legal Qwner

ADWANCED CARPET WAREHOUSE
S707 W CHESTMUT AWE STE 1
YAKIMA, WA 96901

UNITED STATES

000-000-0000

Manage User Accounts

Open Pre-printed Site 1D Form

Click on Amend Data in the year that you wish to amend.
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: Profile Reporting History

User: jeribe Role: Administrator Log off

RCRA Site ID: WAH 123456789
Facility fSite ID; 12345673

YOUR COMPANY
1224 %0UR 5T
YOUR CITY, W, 38508

Site ID History

Type Status Submitted Effective E-Filer

Revised: RYZ003 SQ3  &4/7/2004 12/31/2003 Tes Wiew Print
AR: RTZO0Z SQG 3372003 12/31/2002 Mo Wiew Print
AR R¥Z0O01 SQG  2/28/2002 12/31/2001 Mo Wiew Print
AR Ryz000 SQG  3/8/2001 12/31/2000 Mo Wiew Print
AR R71999 SQG 37872000 12/31/1999 Mo Wiew Print
AR RY1995 0G5 1241999 1273171995 Mo Wiew Print
Mew SQG 9/23/1993 9/23/1993 Mo View Print

Annual Report History

Reporting Year: 2003

Submitted: es
E-Filer: Yes

Site ID Form: Tes Export Files

GM Waste Streams (0)
WR Waste Streams (0)
0l Facilities {0}

The Amendment Request screen will open. Describe the reason you want to
change your data in the "Reason for Amendment" box. Then click the Submit
button. An E-mail will be sent to Ecology. Ecology staff will un-lock your data
for the annual report year you requested and E-mail a message confirming your
data is now ready to be amended

—

User: jeribe Role: Adrministrator Log Off

HOME FORMS FROFILE ADMIN

Amendment Request

RCRA Site ID: WaH 123456753
Facility fSite ID: 12345672

“our Compant
1224 Your Street
Your Towen, Yva 93202

|Rep0r‘ting Year: 2003

The systern prevents users from
editing submitted annual report data,
including Site ID, GM, WR and ©I
Forms. Please describe the reason you
need to amend your annual report
submission. An email will be sent to an
Ecology representative who will rermove
the subrmitted status frormm the repart
submizsion.

Cnce the submitted status has bean
rermoved and you are contacted, you
will be able to manage your annual
report submizssion once again, Pleaze
follow the sarme subrnission process as
wour original report subrmission,

Amendment Request

Reason for Armendment:

The wrong manifest was used to submit this repart ;]

=

(] Sibmit [ Cancel
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.Click the Reporting Log link at the top of the screen to return to the Reporting
History.

Click the Log Off link at the top of the screen to exit from TurboWaste.Net.

Reporting History

RCRA Site ID: WAH 1223455729 TOUR CORdPANY
12Ea4Y0OUR ST
Facility F/Site ID: 12345672 WOLR CITY. W, 98805

Site ID History

Type Status Submitted Effectve E-Files-

Revised: RYV2003 SO <A /7 2004 12,31 20035 res Misw Print
AR RTZO02 S0G SA3/2003 1z /312002 Mo Misw Print
AR: RTzZ001 SQG =ZSzZeszO00zZ 1z/31/z001 Mo Miew Priot
AR: Rrzooo =QG  EAESZ001 1z/31 z000 Mo Wiew Priot
AR RY1999 =05 IS8 2000 1253171933 [0E=1 Misw FPrint
AR RTL995 S0G 1.1251999 1z /311998 Mo “Misw Priot
e S0G SsEE/098 SsEE 998 Mo “isw Print

|Annual Report History |

Submitted: ¥as =Zite I Form: Tes Export Files
E-Filar: weas amend Data

SM Waste Streams (03
WE W aste Strearns (00
oI Facilities ¢0)
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Annual Report Forms Due Date

Completed paper forms should be postmarked or electronically submitted to
Ecology no later than March 1, 2005.

Telephone Help

You may call Ecology at 1-800-874-2022 (within state) or 360-407-6170 if you have
questions about completing the forms.

E-mail Help

E-mail your Annual Report Questions to Ecology at turbowaste@ecy.wa.gov.

Workshops

Workshops are held in January and February. For information on attending,
contact Ecology at 1-800-874-2022 (within state) or 360-407-6170 or go to our
website at: http:// www.ecy.wa.gov/programs/hwtr/waste-report/index.html.

NAICS Code Help

NAICS Codes are used by the US Census Bureau to classify businesses.
Hotline: 1-888-75-NAICS

Website: http:/ /www.census.gov/epcd/www /naics.html

E-mail: naics@census.gov.
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